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Federal Communications Commission § 61.22 

issuing carrier should file the copies 
required by this paragraph so they will 
be received on the same date as the fil-
ings in paragraph (a) of this section. In 
cases where the a single diskette or 
CD-ROM does not provide sufficient ca-
pacity for the carrier’s entire tariff fil-
ing, the issuing carrier may submit 
two or more diskettes, or two or more 
CD-ROMs, as necessary. 

[58 FR 44460, Aug. 23, 1993, as amended at 61 
FR 15726, Apr. 9, 1996. Redesignated at 61 FR 
59366, Nov. 22, 1996, and further redesignated 
and amended at 64 FR 46587, Aug. 26, 1999; 73 
FR 9031, Feb. 19, 2008] 

§ 61.21 Cover letters. 
(a)(1) Except as specified in § 61.32(b), 

all publications filed with the Commis-
sion must be accompanied by a cover 
letter, 8.5 by 11 inches (21.6 cm × 27.9 
cm) in size, and must be plainly printed 
in black ink. All transmittal letters 
should briefly explain the nature and 
purpose of the filing and indicate the 
date and method of filing of the origi-
nal cover letter, as required by 
§ 61.20(b)(1) of this part. 

(2) International carriers must cer-
tify that they are authorized under 
Section 214 of the Communications Act 
of 1934, as amended, to provide service, 
and reference the FCC file number of 
that authorization. 

(3) All cover letters and letters of 
transmittal shall include the FCC Reg-
istration Number (FRN) of the issuing 
carrier(s) on whose behalf the letter is 
submitted. See part 1, subpart W of 
this chapter. 

(b) A separate cover letter may ac-
company each publication, or an 
issuing carrier may file as many publi-
cations as desired with one cover let-
ter. 

NOTE: If a receipt for accompanying publi-
cation is desired, the cover letter must be 
sent in duplicate. One copy showing the date 
of the receipt by the Commission will then 
be returned to the sender. 

[58 FR 44460, Aug. 23, 1993, as amended at 61 
FR 15726, Apr. 9, 1996. Redesignated at 61 FR 
59366, Nov. 22, 1996, and further redesignated 
and amended at 64 FR 46587, Aug. 26, 1999; 66 
FR 47896, Sept. 14, 2001] 

§ 61.22 Composition of tariffs. 
(a) The tariff must be submitted on a 

31⁄2 inch (8.89 cm) diskette, or a 5 inch 

CD-ROM, formatted in an IBM-compat-
ible form using either WordPerfect 5.1, 
Microsoft Word 6, or Microsoft Word 97 
software. No diskettes shall contain 
more than one tariff. The diskette or 
CD-ROM must be submitted in ‘‘read 
only’’ mode. The diskette or CD-ROM 
must be clearly labelled with the car-
rier’s name, Tariff Number, software 
used, and the date of submission. When 
multiple diskettes or CD-ROMs are 
submitted, the issuing carrier shall 
clearly label each diskette in the fol-
lowing format: ‘‘1 of l’’, ‘‘2 of l’’, etc. 

(b) The tariff must contain the car-
rier’s name, the international Section 
214 authorization FCC file number 
(when applicable), and the information 
required by Section 203 of the Act. 

(c)(1) Changes to a tariff must be 
made by refiling the entire tariff on a 
new diskette, with the changed mate-
rial included. The carrier must indi-
cate in the tariff what changes have 
been made. 

(2) Any issuing carrier submitting an 
individual tariff that requires ten or 
more diskettes that wishes to revise its 
tariff is permitted to do so by filing a 
diskette containing only those pages 
on which the changed material is lo-
cated. Any such carrier shall file a cur-
rent effective version of its entire tar-
iff on the first business day of each 
month. For purposes of this paragraph, 
‘‘business day’’ is defined in § 1.4(e)(2) of 
this chapter. 

(d) Domestic and international non-
dominant carriers subject to the provi-
sions of this section are not subject to 
the tariff filing requirements of § 61.54. 

(e)(1) For contract-based tariffs de-
fined in § 61.3(m), a separate letter of 
transmittal may accompany each tariff 
filed, or the above format may be 
modified for filing as many publica-
tions as may be desired with one trans-
mittal letter. The transmittals must be 
numbered in a series separate from 
transmittals for non-contract tariff fil-
ing. Numbers must appear on the face 
of the transmittal and be in the form of 
‘‘CTT No. lll’’, using CTT as an ab-
breviation for contract-based tariff 
transmittals, or some similar form 
that indicates that the transmittal is a 
contract-based tariff transmittal. Con-
tract-based tariffs must also be num-
bered in a series separate from non- 
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